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Region III & IV Regional Technical Assistance Center

Parental Notifications Checklist

	Parent Notification Documents
	Title/

References
	Timing
	Responsible Personnel
	Recipients

	Parent Involvement Policy & Parent Programs

Development and dissemination of parent involvement board policy related to:  Parent recruitment activities and programs, meetings, training; program coordination (Title I, Head Start, Reading First, Even Start, etc.); advisory committees; ongoing school evaluation and improvement; development of Title I program plan and/or LEA Plan;  parent activities to increase student achievement; graduation rates, AYP progress and status, and other mandated reports; inclusion of parents of Title I, Students with Disabilities, Migrant, and LEP, including all applicable sub-groups.


	Title I, Part A §1118 (a)(2) 

§1118 (b)(1)

§1118 (e)(5)

§1114 (b)(2)(B) (ii)

Title I, Part C

§1304(c)(3),

§1306(a)(1)(B)(ii)

34 FR 200.83(b)
	Annual
	District

School
	All parents;

Title I, LEP, migrant, and

students with disabilities

	Parent-School Compact

Jointly developed account of student, parent, and staff partnership and responsibilities shared for improving student achievement of state academic standards.  (i.e., curriculum content, instructional methodologies, safe school environment conducive to learning; attendance, homework assistance and environment, capacity-building for parent involvement; fulfilling classroom and home expectations; ongoing communication through conferences, volunteering, regular progress reports, etc.)


	Title I, Part A §1118 (d)(1,2)


	Annual
	School 
	All parents,

Title I parents

	Title I Parent Involvement:

Invitation to Participate

To parents of children receiving Title I services, all information related to school and parent activities.


	Title I, Part A §1118 (e)(5)

§1111(d)(1,2)


	Annual
	District

School
	Title I parents

	Title I Parent Meeting

To all parents of students qualifying or participating in Title I services, one required meeting detailing:  parents rights; program intent, funding and services provided; curriculum, assessment, and performance levels; education decisions relating to their child; program and plan(s) development, review and improvement; alternative processes and representation (i.e., Local School Improvement Council, School Support Team); Title I parent involvement policy; right to object and comment on aspects of plan that are not acceptable. 

Additional right to request regular meetings and trainings for parents and staff to foster parent involvement, with option of using Title I funds to support transportation, and childcare.


	Title I, Part A §1118 (c)(1,2,3,4)
	Annual

Timely
	School
	Title I parents

	Schoolwide Program Eligibility

Districts notify schools and parents with 40% or higher disadvantaged student population of eligibility to become Schoolwide.


	Title I, Part A §1112 (c)(1)

§1114(b)(2)(B) (iv)
	Annual


	District
	School

Parents

Community

	District  & School Report Cards

Basic information and data for the district & each school in the district must be made available through public means (i.e., Internet, media, print… (Not all-inclusive): 

School: Disaggregated subgroup student achievement data compared to other district and state student results.  Progress toward meeting  goals.  Identification for School Improvement, Corrective Action, or Restructuring, if applicable for failing to meet AYP.

District:  Number and percentage of schools identified for improvement for failing to meet AYP, years & status (SI, CA, R); local student achievement data compared to statewide data and annual measurable objectives, data aggregated at each performance level and disaggregated by subgroups (race, ethnicity, gender, students with disabilities, migrant, limited English proficient, etc.); 2-year trends by assessed grade and content area; AYP; participation rate; attendance rate, graduation rate; progress toward meeting highly qualified teacher goals, qualifications and percentages, and in high-and low-poverty schools


	Title I, Part A

§1111 (h)(1)(A,B,C,D) 

§1111 (h)(2)(A,B,C,D) 

	Annual

Annual
	District

State
	All parents

Title I parents

Staff

Community

All parents

Title I parents

Staff

Community

	Review of District & School Assessment Results 

Districts and schools review and publicly report on the annual progress on state assessments to determine if AYP is being met for the purposes of improving instruction and programs, and assisting students achievement of state standards

Schoolwide:  Similar reporting and interpretation requirements.

Option to report only on the progress of eligible and/or served Title I students.  


	Title I, Part A §1116 (a)(1)(C)

§1116 (b)(2)(C)

§1116 (b)(6)(A,B,C,D,E,F)

FR 200.30


	Annual
	District

School
	All parents

Title I parents

Staff

Community

	Individual Student Assessment Reports 

Plan and report on the level of their child’s achievement results on the state assessments, FCAT or alternative assessments which are aligned with Florida standards presented in a descriptive and diagnostic format, clarifying the student’s specific needs.


	Title I, Part A §1111(b)(3)(C)

§1111(h)(2)(A,B,C     D,E)

§1114 (b)(2)(A)(iv)


	Annual

Within 20 days of receiving results
	District

Schools
	All parents

Title I parents

	Report of AYP Status

Districts and schools report their review of annual progress on state assessments to determine if AYP is being met and to identify schools and districts in need of improvement (SINI, CA, R); comparison to other state schools and districts; school, district or SEA actions to improve instruction and to assist students achievement of state standards; parent involvement and options


	Title I, Part A §1116(b)(6)

FR 200.37

FR 200.38

FR 200.44


	Annual

Not later than first day of school after school year of ID as SI, CA or R designation year
	District

School
	Parents of students in schools receiving Title I funds

	Schools Identified for School Improvement, Corrective Action or Restructuring 

District explains the school’s identification and reasons for (academic achievement, not meeting AYP…); identifies step(s) in the improvement process to be taken (by the school, district and/or SEA) to raise achievement; how parents may assist in addressing academic problems;

School choice option to transfer to non-SI school with transportation and/or available supplemental education services (for school in second year of SI, or CA or R)

Related:  


	Title I, Part A §1116 (a)(1)(C)

§1116 (b)(2)(C)

§1116 (b)(6)(A-F)

§1116 (b)(7)(E)

§1116 (b)(8)(C)

34FR 200.37

34FR 200.38

34FR 200.43

34FR 200.44


	Promptly, once schools receiving Title I, Part A funds are identified for improvement, CA, or R
	District

SEA, if CA or R 
	All parents in identified Title I schools

Teachers

Public

	Public School Choice Option

District explains the choice option to all enrolled in Title I schools identified for SI, CA, or R:  Inform parents of right to transfer (due to not meeting  AYP academic performance standards); identify available public non-SI/CA/R schools; describe schools of choice academic performance; availability of transportation as long as school remains SI, C, or R

If no school of choice is available explain why and notify of option to have supplemental educational services (SES).

Priority:  lowest achieving eligible students from low income families

Limitation:  Funding cap limited to 20% Title I, A for choice-transportation &/or supplemental education


	Title I, Part A,

§ 1116 (b)(6)(F)

§ 1116 (b)(1)(E)

§ 1116 (b)(5)(A)

§ 1116 (b)(7)(C)(i)

§ 1116 (b)(8)(A)(ii)


	Timely, no later than the first day of the school year or term following identification in which choice will be offered
	District
	Parents of all students in

Title I 

qualifying schools

	Supplemental Education Services

After school does not make AYP 2+ years, and has been identified as SI, CA, or R, parents of low income students are notified of:  availability of and right to request supplemental educational services  (additional academic instruction) for eligible students; procedures for fair and equitable selection of students to be served when requests exceed funded services:  

Identity of, and right of parents to select from a list of state-approved providers (within or beyond district; or via distance learning) including their qualifications, description of services, and record of effectiveness; assistance in selection, if requested; student non-disclosure privacy rights.


	Title I, Part A §1116 (e)(2)(A)

§1116 (b)(6)(F)

§1116 (b)(5)(B)

§1116 (b)(7)(C)(iii)

§1116 (b)(8)(A)(ii)

FR200.37(5)(ii)

FR200.46


	Annual; 

identification of second year in school improvement status
	District
	Parents of Title I programs’ students; parents of Title I income-eligible students; and parents of Title III-LEP students 

only in schools identified SI, CA, or R



	Supplemental Education Services Provider Agreement

District enters into agreement with SES provider and parents.  Provider must provide notifications to student’s parents (and teachers):  Goals for student (developed in consultation with LEA and parents); description of how student’s progress will be measured; timetable for improvement and regular progress reporting to parents; privacy guarantee; adherence to health, safety and civil rights laws; how the provider is paid, etc.

Related:  Consistent with IEP, if applicable, including assurance that appropriate accommodations are provided when receiving SES.

Consistent with LEP language assistance, if appropriate


	Title I, §1116 (e)(3)(A, B, and E)

IDEA, §614(d),

§504

Title III
	Timely
	District + SES Provider (selected by parents)
	Parents of eligible students

	Schools Identified for Restructuring 

District notification of identification for restructuring;  Invitation for parent and teacher input to the restructuring plan’s development


	Title I, Part A §1116(b)(8)(C)

FR200.43


	Promptly, after not meeting AYP after 1st year in CA 
	District
	All parents

Teachers



	Notice of Parent Right to Request Teacher &/or Paraprofessional Qualifications 

District notification of parents’ right to request information on their children’s teachers’ qualifications:  Meeting state certification requirements for grade level and subjects taught; whether teaching via provisional waiver or emergency permit; degree major & graduate certification and the field discipline.

For students receiving a paraprofessional’s services:  Notify of that service, and the paraprofessional’s qualifications


	Title I, Part A §1111(h)(6)(A)(i-iv)

FR 200.61(4)


	Annual, beginning of each school year

Timely response
	District
	All parents in Title I funded schools



	Notice of Student in Non-Highly Qualified Teacher Classroom

Notification regarding students being taught by teacher(s) not meeting Highly Qualified Teacher definition (permanent assignment OR those being taught for four or more consecutive weeks)


	Title I, Part A§1111

(6)(B)(ii)
	Timely
	Schools
	All parents

	Report on Progress Toward Achieving Teacher Annual Measurable Objectives

Report on each school’s progress toward goal of every teacher meeting NCLB requirements at each grade level and for subjects taught, including number of teacher meeting NCLB HQT criteria, annual percentage increase toward goal of 100% by 2005-06; and plan describing efforts to achieve the goal (AMO).


	Title I, Part A

§1119(b)(1)(A,B,C)

§1119(b)(2)

Title II, §2141(a)
	Annual
	District
	Parents

Teachers 

Staff Community

	Complaint Procedures

Written information related to (SEAs) uniform complaint procedures for resolving disputes related to Federal statute and regulations violations, as apply to Title I, Part A, and other Federal programs.
	34 FR §299.11(d)


	On request by parents
	District
	All parents


Adapted in part from WVDE Parent’s Right to Know.

